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TWANG Dig HOC THU  DAU MOT 	DO lap — Tv  do — Hanh phfic  

S6: 06 /QD-HDTr 	 Binh Duvng, ngity4X thcing nom 2019 

QUYET DINH 
ye viec ban hanh quy the to chtic vi hoot d(ing 

dm Trifling  Dai hoc Thu  DAu MCA 

CHU TECH HQI BONG TRU'ONG D,AI HQC THU DAU MOT 

Can dr Luat Gido duc Dai hoc nom 2012; 

Can Cu Luat sira d6i, b6 sung met s6 dieu cua Luat Giao due Dai hoc nom 2018; 

Can cu Quyet dinh s6 70/2014/QD-TTg, ngay 10/12/2014 dm Thil Wang Chinh 
phi.' ye NI* ban hanh Dieu le Twang Dai hoc; 

Can dr Quyet dinh so 1953/QD-UBND, ngay 21/7/2017 dm Chir tich y ban 
nhan dan tinh Binh Difang ve viec thanh lap Hei dOng trueng Dai h9c Thu Dau Met va 
be nhiem Chu tich Hei deng trueng Dai hoc Thu Dau Met; 

Theo de nghi cua Thu k)",  HOi dog triferng Dai hoc Thu Dan Met, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the to chic va hog deng cfra 
trifeng Dai hoc Thir Dau Met. 

Dieu 2. Quyet dinh nay c6 hieu luc ke tir ngay ky va that' ‘the Nen quy& se 
01/NQ-HDTr, risay 08/12/2017 cfra Hei deng trueng DO hoc Thu Dau Met ye viec ban 
hanh Quy the to elide va hoat deng cua HOi dong tnreng Dai hoc Thu Dau Met; Quyet 
dinh so 123/QD-DHTDM, ngay 02/02/2018 oh Hei deng trueng Dai hoc Thir Dau MOt 
ye viec Ban hanh Quy the lam viec cua trif?mg Dai h9c Thir Dau Met. 

Dieu 3. Hei deng trueng Dai hoc Thir Dau Met, Ban Giam hi'e'u, cac don vi thnec 
Tru&ng va cac Ca nhan c6 lien quan chin trach nhiem thi hanh Quyet dinh nay./. 





CQNG HOA XA HQI CHiJ NGHIA VIET NAM 
QT 	DO 14p — Tv do — livnh phlic 

QUY CHE 
To chic va hoot difmg cfia truirng Dai h9c Thfi Dau Mi)t , 

(Ban hanh kern theo Quyet clinh so 06 /QD-HDTr, ngay 02/7/2019 
awl Hai clang Truerng Dai hoc Thic Dciu Mat) 

CHUONG I 
QUY DINH CHUNG 

Dieu 1. Phum vi, dai tuyng tip dung 

1. Quy the nay quy dinh ve to chuc va hoat dOng cua TruOng Dai h9c Thu 
Dau MOt. 

2. Cac don vi, can bet, vien chirc, giang vien, nguOi lao dOng, nguiyi h9c trong 
Nha truang va to chirc, ca nhan có lien quan chiu sir dieuchinh cua Quy the nay va 
cac van ban chi dao, dieu hanh hoac quy dinh tong van de cu the do lath dao 
TnrOng ban hanh ma khong trai Quy the nay. 

Dieu 2. Vi tri phfip IS,  cua Tim* ng dai h9c Thu DAu MQt 

1. Truing dai h9c Thu DAu MOt dugc thanh lap theo quyet dinh so 900/QD-
TTg ngay 24/6/2009 dm Thu tuOng Chinh phi" LA truing dai h9c ding lap. CO try 
so chinh tai so 6 TrAn Van On, phutmg Phu Hoa, thanh phi Thu DAu MOt, tinh Binh 
Dual-1g va ca s& tai khu Cong nghiep — DO thi Thth Hoa, thi xa Ben Cat, tinh Binh 
Ducmg. 

2. Sir mang: La trung tam van hoa, giao dvc va khoa h9c, cong nghe. Cung 
cap nguon nhan luc, san pharn khoa h9c va cong nghe có chat luting phvc vu phat 
trien kinh to xa hOi va hOi nhap quoc to tinh Binh Throng, mien Dong Nam BO va ca 
mac. 

3. tam thin: Tr& thanh truing dai h9c thong minh có uy tin trong mete va 
quic t6, vao top 350 dai h9c tot nhAtsChau A, nguoi h9c có nang lvc lam viec trong 
nuac va nuac ngoai (cong dan toan cau). 

4. Mvc tieu tong quat: Phat trie‘n theo dinh huang ung dung, trey thanh truing 
dai h9c da nganh, da 1imh vvc theo cac chuan mvc quoc to tien tien, hien dai. 

5. TriEt ly giao dvc: Nghien cuu — Trai nghiem — Phvc vu cong ding. 

6. Gia tri cot loi: Khat v9ng —Trach nhiem - Sang tao. 
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Dieu 3. Chic nang, nhi?m vu 

1. Chi.rc nang: 

Dao tao, bei &fang nguen nhan lac; nghien ciru khoa h9c, chuyen giao cong 
nghe; thtrc hien cac host deng to van, kinh doanh, dich vu phn hop vai chik nang 
nhiem vu va quy dinh cua phap Ludt. 

2. Nhiem vu: 

,a) 	chirc Dao tao dai hoc, thac tien va dao tao, tap hudn ngAn han c6 
cap bang hoAc khong cap bang theo nhu cau ngueri h9c a cac limb vac theo du bao, 
theo nhu cau xa hei va nang ltrc cua Nha truang; 

b) Nghien ciru, cong be khoa h9c va to chi:re trien khai cac hoat deng khoa 
h9c, thtrc nghiem, img dung, chuyen giao ket qua nghien cau vao thtrc tien; 

c) To chirc cac hog deng to van, san xudt kinh doanh va cac hog deng cung cap 
dich vu khac phit hop veri chirc nang nhiem vu va quy dinh cna phap lust de tao nguon 
thu; 

d) Khai thac c6 hien qua nguen ltrc (nhan lac, vat Itrc, nen tang van h6a, 
thuong hien) de thvc hien tot nhat chirc nang nhiem 

e) Thtrc hien cac nhiem vv khac theo quyen to chit dai h9c dirge quy dinh tai 
Ludt Gido dvc dai h9c, Dieu le Twang dai hoc va cac quy dinh cua phap luAt c6 lien 
quan. 

CHTXONG II 
CO CAU TO CHtt 

Dieu 4. Ca cau to chtic dia Truirng Dyi h9c Thii DAu Wit 

1. Hei deng truemg. Thuemg trvc cda Hei deng gem Chit'  tich va Ph6 Chu 
tich. 

2. Bang uy. Thuong trvc Dang uy gem Bi thu va cac Pho Bi thu. 

3. Ban giam hieu, gem Hieu tracing va cac Pho Hieu tracing, dung ddu la 
Hieu tracing. 

4. HOi deng khoa h9c va Dao tao, ding dau la Chit tich Hei deng. 

5. Cac phong/Khoa/Trung tam/Vien nghien ciru/Don vi san xu'At/Ban de an. 

6. Chucmg trinh dao tao. 

7. Cac to chirc doan the. 
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Dieu 5. He.ti ding truing 

1. H6i d6ng truing la to chirc quan tit thgc hian quyen dai din cua chu so 
hizu va cac ben có lgi ich lien quan. 

2. Hoi d6ng truing có 15 nguai, g6m Chg,tich, mot Pho,ChU tich, thu va 
cac thanh vien dugc bau va dugc co quan c6 tham quyen chuan y/cOng nhan theo 
quy dinh cua phap lust. 

3. Nhiam kS,  cua HOi d6ng truing la 5 nam. 

4. HOi d6ng truing hop dinh 14 it nhat 03 thing mot Ian va h9p d6t xuAt theo 
de nghi cua Chia tich,1-16i dong twang, 	Hiau tnrong/Pho Hiau truorng phg trach 
hoac dm it nhat 1/3 tong s8 thanh vien HOi dong truing. Cu6c hop HOi dong truing 
la hop le khi co ten 50% tong s8 thanh vien dg hop, trong do c6 thanh vien ngoai 
truing. 

, 5. H6i d6ng truing lam viac theo,  nguyen tic tap the, quyet dinh theo da s6; 
quyet dinh cua H6i dong truing dugc the hian bang hinh thirc nghi quyet hoac quyet 
dinh. 

Dieu 6. Chfrc nfing, nhi01 vu, quyen han cua Hoi diing truing 

1. HOi d6ng truong la co quan quail tri c6 thAm quyen cao nhat cua Tnrong Dai 
hoc Thu Dau M6t, quyet dinh mgc tieu, chien lugc, ke hoach phat trien town din cua 
Nha truing va nhiam vg chinh tri hang nam. Giam sat viac tuan thu cac quy dinh cua 
phap lust, viac thgc hian nhiam vg chinh tri va cac nghi quyet, quyet dinh cua HOi dong 
truing. 

2. HOi d6ng truing thgc hian cac nhiam vg, quyen han sau: 

a) Quyet dinh mgc fiat', chin lugc, ka hoach phat trien dai han, ke hoach 
hang nam cua Nha truing; Quyet dinh viac phat trien Throng dai hoc Thu Dau MOt 
thanh Dai hoc Thu Dau MOt; 

b) Ban hanh chin lugc, quy the to chirc va boat d6ng, quy the tai chinh, quy 
che dan chu, quy the cong khai, quy the quan ly nhan su, quy the chi tieu not bO 
cua Nha truing truing; 

c) Quyet dinh phucmg huOng tuyan sinh, mo nganh, dao tao, lien kat dao tao, 
hoat dong khoa h9c va dog ngha, hop tic quoc te; chinh sach bao dam chat lugng 
gido dgc, hop tic gifra Nha twang voi cac ca nhan, don vi ngoai Tnrong; 

d) Quyet dinh va co cau to chirc, ca cAu lao d6ng, thanh lap, sap nhap, chia, 
tach, hop nhat, gial the cac don vi thuac Truing; ban hanh danh mine  vi tri viac 
tieu chuan va dieu kin lam viac cua tong vi tri; quy dinh ve tuyen dung, sir' (king, 
quan 13'T can b6, giang vien, vien chirc va nguoi lao dOng; quyet dinh viac bo nhiam 
gido su, pho gido su; 
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e) Quyet dinh va trinh co quan quan ly co tham quyen ra quyet dinh cong 
nhan, bai nhiem, mien nhiem Hieu truing; bo nhiem, bai nhiem, mien nhiem Pho 
Hieu truing tren co si de xuat cua Hieu truing; quyet dinh va to chisc thgc hien 
viec bau Ph6 Chu tich Hei ding truing; guy& dinh chin Thu 14/ Hei ding tnri:mg; 
thong nhat ye 	truing de Hieu truing phan cong, giao nhiem vu doi vii cac chirc 
danh quan ly lanh dao thuec Truemg, giam doe, phi giam dee chuang trinh dao tao; 

f) To chirc danh gia hieu qua hog deng hang nam cua Chu tich Hei ding 
truing, Hieu truing, cac Phi Hieu truing; lay phial tin nhiem doi vii Chu tich Hei 
ding truing, Hieu truing, cac Ph6 Hieu truing vao gifra nhiem Icy; 

g) Quyet dinh chinh sach thu but cac nguen,lgc dau to phat trien truing; 
chinh sach hoc phi, ho trg nguari hoc; phe duyet ke hoach tai chinh; thong qua bao 
cao tai chinh hang nam, bao cao quyet town kinh phi deli vii cac nguen thu hgp phap 
cua nha truing; 

h) Quyet dinh chu truing, danh muc dau to va sir dung tai san cua nha truing; 

i) Quyet dinh chinh sach tien luong, tien cong, tien thuong, quyen lgi khac 
cho cac chirc danh lanh dao, chirc danh nghe nghiep, vi tri viec lam theo chinh sach 
tien luong chung cua Nha mirk va theo lc& qua,,hieu qua cong viec; quyet dinh cac 
che de, dinh mirc tai chinh khac trong truing; ke ca dinh mirc tai chinh cua cac don 
vi thuec truing; 

k) Giam sat viec thuc hien nghl quyet, quyet dinh cua Hei deng truing, viec 
tuan thu phap luat, thgc hien quy the dan chir trong Nha truing va trach nhiem giai 
trinh cua Hieu truing, cac Ph6 Hieu truing; giam sat viec quan 1Y, sir,  dung tai 
chinh, tai san, 	truing; bao cao hang nam truck hei nghi vien chirc ve ket qua 
giam sat va ket qua hog deng cua Hei Tong truing; 

i) Tuan thu phap lug; chiu trach nhiem truck phap luat, tnrac co quan quan ly 
c6 than quyen va cac ben lien quan ve,  the quyet dinh 	HOi deng truing; thgc 
hien cong khai, minh Bach thong tin, che de bao cao; chiu sg thanh tra, kiem tra cua 
co quan co than quyen; thgc hien trach nhiem giai trinh trong pham vi trach nhiem, 
quyen han cua Hei deng truing; chili su giam sat cua xa hei, ca than va to chirc 
trong Truing; 

1) HOi deng truing guy& dinh cac van de thuec thAm quyen bang hinh tilde 
thao luan, ,gia tay bieu quyet tai ky hop. Hoc cho 5.7 kien bang phieu dOi vii nhcmg 
nei dung lay Y kien bang phieu khi Ichong to chirc lcY hop. 

m) Hei dung truing uy nhiem cho Chu tich Wei dung truing quyet dinh cac 
cong viec thuec nhiem vu, quyen han cua Hei (fang truing va bao cao vii Hei ding 
trong lcY h9p gan,nhat, trio cac cong viec quy dinh tai diem a, diem b Ichoan 2 dieu 
nay va viec Quyet dinh nhan sg Hieu truing, PhO Hieu truing, Pho Chu tich Hei 
dung truing. 

4 



Dieu 7. Chii tich HUi ding truteng 

tich HOi ding truimg c6 trinh dO tiien si, c6 pharn chit chinh 	dao 
dire tot, c6 uy tin cao trong va ngoai truang, c6 fling ltrc thvc tien ve quan 
hoc; d'a timg gitt chirc vu Hieu truang hoac Pho Hieu truemg; c6 du sire khoe de lam 
viec. 

2. Chit tich Hei ding truemg do Hei ding tnreng ban trong cac thanh,vien 
HOi dong toeing. 	tich HOi deng truemg duac bau theo nguyen tac da so, be 
phieu kin va &lac UBND tinh cong nh4n. 

3. Chu tich HOi ding truang khong kiem nhiem cac chirc vu quan khac. 

.4. Chu tich Hei ding tnrang c6 the fly quyen bang van ban cho Pho Che tich 
Hei dong truongsquyet dinh cac con* viec thuec tham quyen, trach nhiem 	minh. 
Van ban quyen phai dugc giri den UBND tinh Binh Ducmg va thong bao ding 
khai truck cac thanh vien HOi &Ong twang. Ngueri dirac ey quyen c6 trach nhiem 
bao cao lai vai Chu tich Hei &mg tnrang nhang nei dung va ding viec da thIrc hien. 

Dieu 8. Pho Chit tich Ht)i ang trtrirng 

1. Pho Chu tich Hei ding truang c6 pham chat chinh 	dao 	teit, c6 uy 
tin tong va ngoai truang, co nang 11,rc dux tien ve quan tri 	h9c; timg gifr.chirc 

	

la'nh dao dcm vi cap phang/Ichoa/trung tam thuec truang, c6 	khee de lam 
viec. 

Ph6 	tich HOi ding tnron* do Chi' tich HOi ding truang 	thieu tons 
cac thanh vien HOi ding twang de HUI ding tnrang ban theo ,nguyen tic da 

be phieu kin, chrac UBND tinh dog nhan. Ph6 Chu tich Hei &Mg tnrang khong 
Iciem nhiem cac chuc vu quan khac. 

3. Pho 	tich Hei ding truemg lam nhiem vu cita thanh vier' HOi ding 
truang va cac ding viec theo phan ding, quyen 	tich 	deing throng. 

Dieu 9. Thanh vien Ht)i dimg truirng 

1. Thanh vien Hei ding truong bao 	thanh vien trong truemg va thanh 
vien ngoai truang. Thanh vien ducmg nhien gem: Bi thu Dang 	Hieu truang, Chi" 
tich Cong doan, 	dien,ban chap hanh Doan thanh nien; 	bieu duac bau chen 
thong qua hei nghi dai bieu 	dien cho cac khoi: Phong ban, Khoa bee nhien va 
ky thuat, Khoa hec hei va nhan van, cac Trung tam va Vien nghien ciru. Thanh 
vier' ngoai truemg la dai dien ca quan van 157 gido duc, khoa h9c, 	dien nguai sir 
dung lao dung hay co.  quan quan c6 tam anh huang den hoat dOng ket noi gift 
Nha throng vai ngueri sir dung lao dOng; nha khoa h9c ho4c doanh nhan dugc bau 
thong qua hei nghi dai Neu. 

2. Thanh vien HOi ding truang,thIrc hien va 	trach nhiem ye nhiem vu 
Hei dong truemg do Chi' tich Hei dong twang phan dog va nhiem vu Ichac theo 
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quy dinh cua phap luat, tham gia day du cac phien hop cua HOi ding truing, chiu 
trach nhiem ye viec thgc hien nhiem vu va quyen han cua minh. 

3. Viec Icien town, thay d6i thanh vien HOi ding truing thgc hien theo quy 
dinh cua Lust gido dkic dai hoc. 

Dieu 10. Thirk5THOi ding truitng 

1. Thu kY flOi ding truong co trinh dO thac sit trarlen, da tong giu chdc vu lath 
dap don vi, do Chu tich hoi &zing truing gioi thieu trong so cac thanh vien HOi dong 
truing va b8 nhiem khi &roc ten 50% thanh vien HOi dong truing dong y. 

2. Thu 4 Hoi ding truing khong kiem nhiem cac chirc danh quan ly khac. 

Dieu 11. Ban giim sat cua H91 cling truirng 

1. Ban giam sat la bo phan ghlp viec cua HOi ding twang, có tir hai den ba 
trong do co it nhat mot nguei la thanh vien HOi &Ong truing, do Chu tich HOi 

dong truing gioi thieu va ra quyet dinh thanh lap, b8 nhiem khi dugc ten 50% 
thanh vien Hoi &Ong truing &Ong y. 

2. Ban giam sat có nhiem vu gidp HOi ding truing giam sat thuerng xuyen viec 
thvc hien cac nghi quyet, quyet dinh cua HOi (tong truing; tham dinh va bao cao Chu 
tich Hoi dong truing ye cac not dung ma Hieu truong trinh Hoi Tong truing thong 
qua. Thgc hien cac cong viec khac theo phan cong cua Hoi dong truing. 

Dieu 12. Ding fry 

1. Dang fry la to chirc chinh tri, lam ding tac chinh tri to tuong va lanh dao 
dang vien, vien chirc, nguoi,lao ding, nguari hoc va cac to chdc down the thdc hien 
nhiem chinh tri do HOi &Ong tnrang de ra va nhiem vu do to chirc Dang cap ten 
giao. 

2. Dang lay hoat ding theo Dieu le Dang cong san Viet Nam, cac quy dinh 
cua phap luat va huang dan dm to chirc Dang cap tren. 

Dieu 13. HOi ding khoa hoc va dio two 

Chu tich hOi ding Khoa hoc va Dao tao la nguari dirng &Su HOi ding Khoa 
hoc va Dao tao, lath dao HOi ding than luan va de ra cac not dung to van, phan bien 
vii Lanh dao truing ve chitin lucre phat trien, ye dao tao, nghien cdu khoa h9c va 
cac che do, chinh sach trong hoat ding dao tao va khoa hoc cong nghe cua Nha 
tnr6rig. 

Dieu 14. Cac to chirc clown the 

1. Ti chirc down the dm Tsang dai hoc Thu Dan MOt,gim có Cong down, 
Doan Thanh nien COng san HO Chi Minh va HOi sinh vien, la to chdc Chinh tri - Xa 
hOi trong truing hoc. 
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2. To chirc doan the boat dOng theo Luit, Di0u 10, cac quy dinh cita phap luit 
vi huong dan cita to chirc cap tren. Co nhi0m vv tap h9p, dao ket va Firth dao down 

hOi vien to chirc minh chap hanh phap luit, chap hanh quy dinh cua Nha 
truing, chap hanh quy dinh dm to chuc minh va dong thuin thvc hiOn nhi0m va 
chinh tri cua Nha truong; thvc hiOn nhi0m vu dia to chirc minh theo Luit, Dieu 10 
va huong dan dm cap teen. 

Dieu 15. Tien chuin nhan sty Hien truang, trinh tit, thn tuc HOi dOng 
truang quyet clinh nhan sit Hieu truikng 

1. Hi0u twang c6 trinh d'6 	si, phim  chit chinh tit dao dire tot, c6 uy 
tin cao trong va ngoai truang; co /tang fix du bao, to duy chitin lucre va tong lc& 
gido dvc; co nhin thirc sau sic ve to chit dai h9c, CO Icha an& tao nguon thu h9p 
phap de to chit tai chinh; di tong gicichirc linh dao don vi cap phong/Ichoetrung ,  
tam thuOc truang, CO du sue lchoe de lam vi0c va nim trong quy hoach chirc danh 
hi0u truong da ducfc Tinh uy thong nhat. 

2. HOi dung truanp guy& dinh nhan sr HiOu truong bang hinh thirc bin theo 
nguyen tac da so, b6 phieu kin. Can cir ket qua bau ch9n, H6i dong truong giri ho so 
den UBND tinh de ding nhin. 

--Dieu 16. Tien chuan, trinh tit, thii tuc be nhiem Pho Hien truirng 

1. Ph6 Hi0u truang co trinh d6 tin si, co phim chit chinh tri, dao dirc tot, c6 
uy tin cao trong va ngoai truang; c6 !ling lvc thvc nen ye quart tri dai hoc; CO nhin 
thirc sau sac ye to chit' dai hoc; di kinh qua chine vu linh daps  don vi cap 
phong/lchoa/trung tam thuOc trueng, c6 clit sire khoe de lam vie va nam trong quy 
hoachChirc danh Pho Hi0u truong di dugc Tinh uy thong nhat. 

2. H6i dung truing ra quy6't dinh bo nhi0m Pho Hi0u truong sau khi di ducic 
it nhAt 2/3 thanh vien HOi d'Ung truang dong y bang hinh thirc b6 phi0u kin. 

Chircrng 111 
THAM QUYEN, TRACH NH1tM GIAI QUYET CONG VIEC 

Dieu 17. Nguyen tic lam viec 

1. Chit tich, Ph6 chit tich HOi ding; Bi thu, Pho Bi thu Dang fly; Hi0u twang, 
cac Ph6 Hi0u truong g9i Chung la Linh dao truang. L'inh dao truang lam vi0c theo 
nguyen tic tap trung dan chit; giai quyet cong vi0c theo &mg pham vi trach nhi0m, 
dung tham quyen, dung phap luat. Doi vcri cac cong vi0c phat sinh ngoai Ice hoach, 
ngoai quy dinh va quy che cua Nha truang thi Hi0u twang, cac PH, Hi0u truong 
bao cao Chu tich HOi dong truong de quyet dinh. 

2. Chit tich H6i ding truang la ngueri ding diu H6i d'Ung truong va ding diu 
Nha truang, true tiep dieu hanh HOi dong de ra nhi0m vu chinh tri cita Nha truang; 
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thay mat Hai dong giam sat viec th9c hien nhiem vu chinh tit cho chit,truang, y
kien doi voi cac van de phat sinh ngoai quy che, ngoai ke hoach, ngoai che do chinh 
sach da ban hanh. 

3. Hieu tn.rang/Pho Hieu truong phy trach la ngueri ,dai dien theo phap lug 
cua Nha truong, cong vai cac dOng chi Pho Hieu truong dieu hanh hog deng nham 
th9c hien nhiem vg chinh tri do Hai (long truong de ra, phit hgp voi quy dinh cua 
phap lug; chill trach nhiem truac Hai Tong truong va truac phap lug ye hog deng 
cita Nha truong. 

4. Ph6 Hieu ‘tnrong la ngtrai giup viec cho Hieu trtreing, dugc phan ding phy 
trach met hay nhieu rinh v9c cong tac va tr9c tiep theo doi cac don vi tr9c thuec 
theo quyet dinh phan cong nhiem vu. 

5. Quan he gicra cac Pho Hieu truong la quan he d8ng cAp. Timg Pho Hieu 
twang chn &Ong giai quyet cong viec thuec linh v9c chrgc phan cong, phy trach. 
Neu van de c6 lien quan den nhiem vu cua Ph6 Hieu truong khac thi ch8 deng phoi 
hgp vai Pho Hieu tnrong do de giai quyet. Truang hop gift cac Pho Hieu twang 
con c6 kien khac nhau hoAc doi voi nhimg,  van de vugt qua tham quyen thi bao 
cao kip theri voi Chit tich HOi d8ng truong de chi dao giai quyet hoc dua ra cuec 
hop giao ban lanh dao gan nhat; 

6. Van phi:mg la be phan lam cong tac hanh chinh, tong hgp; dOng thai lam 
nhiem v9 van phong Hei dong truong va van phong Dang tly, do thukS1 Hai dong 
truong phi trach. Van ph6ng lam dau,m8i ginp viec Lanh dao truong chi dao dieu 
hanh hoat deng va th9c hien doi nei, dal ngoai thong suot. 

7. Phong/ban la co quan chuyen mon, chiu trach nhiem tham muu va to chirc 
thgc hien cac chirc !tang, nhiem vi chuyen mon theo tong 	v9c. 

8. Khoa la don vi co so., la met cAp quan ly hanh chinh cua Nha truong, chiu 
trach nhiem xay dtmg va to chirc th9c hien toan dien cac mg hog &Ong cita Nha 
truong a cap khoa. 

9. Trung tam la don vi phyc vu, xay d‘rng va th9c hien kA hoach dm don vi 
minh nham phyc vu hog dOng chung cua Nha truong. 

10. Vien va Trung tam Nghien ciru — Thyt nghiem la don vi co chic nang 
nghien dm, img d9ng va chuyen giao khoa hgc; thgc hien chirc nang, nhiem vu theo 
quyet dinh thanh lip, quy che to chirc hog deng; chit'  deng xay chmg va th9c hien ke 
hoach caa don vi minh nham phuc vu hot &ling chung cna Nha truong. 

11. Chuang trinh dao tao la don vi thuec khoa, la cAp quan ly hanh chinh cua 
Nha tnrong. Giam doc chucmg trinh dao tao chiu s9 dieu hanh, quan 1.Sr va giam sat 
cua lanh dao khoa; &Ong thai c6 tham quyen va trach nhiem dec lap tuong doi voi 
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lanh dao khoa trong viec quan ly, phan cong nhiem vu giang vien dieu hanh chuyen 
mon cita chuong trinh dao tao. 

12. Vien chirc, nguori lao &ling chap hanh cac quy dinh cita Nha truemg va su 
phan cong, dieu dOng, giao viec cua truong don vi, cda giam doe chuong trinh dao 
tao va cua Lanh dao truong; thgc hien cac nhiem vu theo quy dinh cila Lust vien 
chirc, Lust Giao due dai hoc, BQ lust Lao dOng, hgp (tong lam viec va cac quy dinh 
khac cda phap lust ye chirc nang nhiem vu cua vien chirc, ngueri lao dOng. 

,13. Vien chirc, ngued lao dOng dugc giao quart 	sir dung tai san 	Trueng 
neu de xay ra hu h6ng, mat mat thi phai boi thuemg. 

14. Quan he Oita cac don vi la quan he dOng cdp.,  Trong qua trinh thgc hien 
chirc nang, nhiem vg, truong cac don vi chit dOng trao dOi thong tin, ho trg, hop tac 
vbi nhau. Neu van de c6 lien quan den nhieu don vi thi truong don vi dugc giao chit 
tri c6 trach nhiem chti Ong trao doi, ban bac thong nhat cach giai quyet vii truang 
don vi c6 lien quan, khong de,  ach tac cong viec. Tnrerng hop truong cac don vi 
khong thong nhat each 	quyet thi bao cao Lanh dap truong quyet dinh. 

Hieu 18. ThAm quy'en, trach nhim cua Chid tich 110i diing truirng 

1. Thgc hien thdm quyen va trach nhiem cita Hoi d6ng truong 

Chu tich Hoi dOng truong thgc hien cac nhiem vu nhu thanh vien HOi d6ng 
truong va cac nhiem vu, quyen han 	Chit tich HQi dong tnrong nhu sau: 

a) Trieu tap va chit tri cac cuOc hop cila HOi dOng truong; 

b) Quyet dinh not dung trinh ra kY hop; 

c) Dieu hanh HOi (lOng tnxeng thgc hien nhiem vu; 

d) Cac cong viec theo fly nhiem cua HOi diing truong; 

e) Thay mat HOi 6ng truong nhan xet, danh gia, phan loai mirc de) hoan 
thanh nhiem vg doi vai chirc danh Hieu truong, Pho Hieu truong, Pho Chu tich va 
Thu kY HQi dong truong. 

e) Thay mat HOi dOng truong bao 	UBND tinh va cac ca quan cap tren 
ve hoat dOng cua Hoi dong theo the dO quy dinh; 

f) Cimg yeti cac thanh vien HOi dog truong theing nhdt chuung trinh, ke 
hoach,  cong tac dinh kY, bao dam phOi hop nhip nhang giita cong tac quan tri cua 
HOi dong truong von cong tac dieu hanh cita Hieu truong va cong tac lanh dao chink 
tri to tuang cua Hang 

i) Thgc hien quyen han va nhiem vu khac theo quy dinh dm Lust Giao dgc 
dai h9c va cac van ban c6 lien quan tori tham quyen, trach nhiem cua HQi dong 
tnreng. 
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2. Thuc hiSn nhiSm vu cfia nguoi dimg dau Nha truong: 

a) Chil tri hop lanh dao Tnrong va cac hoat Ong quan trong cua Tnrong nhu: 
HSi nghi kiem diem tap the va ca nhan van ly lanh dao; hoi nghi so ket, tong ket 
nam hoc; cac cuiSc h9p lien tich voi cac to chirc down the; Nil nghi vien chi:re; le ky 
niSm thanh 1ap Truang ...; 

b) Tivc tip cho chu truong, y kin de HiSu tnrang, cac Pho HiSu truong dieu 
hanh, giai quyet cac vande phat sinh ngoai chuong trinh, ke hoach da thong qua; 
quyet dinh cac che do chinh sach ngoai quy che, quy dinh cua Nha trueng ten co sify 
phii hop quy dinh cua phap lust; 

d) Truc tiep chi dao va phe duySt chu tnrong cac mang hoat dOng tao tin de 
cho viSc thuc hiSn to chu dai hoc, to chfi tai chinh, dau to co. sa• vat chat va cac boat 
dOng thuc day chuyen giao ding nghS; 

e) Thay mat lath dao tnrang hoac phan cong trong lath dao Trueng thay mat 
ky ket bien ban ghi nha, ke hoach hop tac voi cac doi tac ngoai Truong. 

Dieu 19. Tham quyen, trach nhiem ciia Hien trtrovg/Pho Hien truirng 
phti trach 

, 1. Tochirc thuc hiSn nhiSm vg 	Nha truong theo quy dinh 	phap lust, 
quyet dinh cfia Hoi dong,  trueyng; Phan cong, fly quyen hoac trao doi, thong nhat yen 
cac Pho HiSu truong de dieu hanh viSc thuc hiSn chirc nang nhiSm vu cua Nha 
trueng. 

2. Chu tri cuOc hop vai cac Pho HiSu truong, veri lath dao cac don vi a tri6n 
khai cong viSc. 

3. KY cac van ban theo tharn quyn, fly quyn, phan cong cho Pho hiSu 
tnrang, truong don vi 14/ thay, ky thira 1Snh mot so van ban phii h9p viii &Cm nang, 
nhiSm vu; 

4. Xay dung cac quy dinh de quan 1Y, diL hanh don vi theo quy dinh cfia 
phap lust, dam bao viSc thuc hiSn quy che dan 

5. Thong tin d6n can bS, vien chirc, ngued lao dOng ve cac ch6 do chinh sach 
caa Hang, Nha nuot va cac van de lien quan den hoat dOng cua Nha truamg. 

Dieu 20. ThAm quyen, trach nhiem ciia Ph6 Hien truimg 

1. Pho HiSu truong chi dao, dieu hanh cac hoat ding theo quyet dinh phan 
cong nhiSm vu hoac then van ban fly quyen va chiu trach nhiSm truov Chu tich HSi 
dong truemg, truac tap the lath dao TruCmg va tnrac phap lust ye cac quyet dinh cfia 
minh. Ky van ban theo phan cong trong lanh dao, theo van ban fly quyen. 
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2. M6i Pho Hien truong dugc phan ding ph9 trach mot hoac mot s6‘ linh \a1'c 
cong tac; phn trach mot so don vi va chiu trach nhiem toan dien ye linh v9c host 
dOng va cac don vi ma minh dugc phan cong phn trach; 

3. Pho Hieu truong &roc phan cong IA ngueri phat nem cua Nha truong c6 
trach nhiem cung cap thong tin cho to chirc va ca nhan theo quy dinh cua phap luAt. 
NOi dung thong tin phai dugc bao cao Chit tich Hoi dong twang tnrac khi cung cap, 
phat ngon. 

Dieu 21. Thim quyen, trach nhiem cua truirng phimg/ban chuyen mon 
(g9i Chung la truirng phong) 

1. Chiu trach nhiem truck Lanh dao truong ve toan bo hoat dOng dm don vi 
minh plan trach; 

2. NAm vting chuyen mon nghiep v9; chit dOng xay dkrng not dung, chuong 
trinh, ke hoach boat dOng; trien khai, phan cong, huong dan cap pho va vien chirc, 
ngueri lao dOng trong don vi thgc hien cong viec thuOc chic nang, nhiem v9 dm don 
vi minh. 

3. NAm chic tinh hinh nhiem v9, not dung cong tac cita don vi va kip theri bao 
cat) veri Lanh dao truemg ye cac van de lien quan de bao dam qua trinh quart,  dieu 
hanh giaa lanh Lanh dao truemg va lanh dao pheng dugc th6ng suOt, thOng nhat. 

4. Chu dong tham muu cho Lanh dao truong ban hanh cac van ban quan 13'f; t6 
chirc trien khai th9c hien nhiem vu dm don vi minh phit hop \Teri ke hoach, dinh 
huemg phat trien cua Nha truong; 

5. Quan ly, phan ding nhiem vu, nhAn xet, danh gia, de xuAt bO nhiem, mien 
nhiem hoac chasm dirt hop dong lam viec, hop &Ong lao dOng dOi vgi vien chdc, 
nguiri lao clOng don vi minh theo dung trinh AY, thit tuc va cac quy dinh hien hanh. 
Chit dOng phoi hop voi Phong To chirc xay Ong ke hoach dao tao, boi duenig 
chuyen mon, nghiep vg, chinh tri cho vien chirc don vi minh. 

, 	6. Th9c,hien nhiem v9 chinh tri va cac nhiem v9 khac theo nghi quyet 	HOi 
dng truong, to chirc Dang, cac Doan the va chi dap tr9c tiep cna Lanh dao truong. 

7. Xay thing quy the lam viec dm don vi minh trinh lanh dao Tnrong phe 
duyet de lam an cir quan V7, dieu hanh boat dOng don vi. Dam bao viec thtrc hien 
quy che dan chit va doan ket trong don vi. 

, 	8. Giai quyet nhimg de xuAt, kien nghi 	cac ca nhan trong va ngoai Tnremg 
ye nhang viec c6 lien quan den nhiem vu dugc giao; trinh Lanh dao truong nhang 
viec vuot tham quyen hoac nhimg viec da phoi hop giai quyet nhung y kien chua 
thong nhat. 
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Dieu 22. ThAm quyen, trach nhiem ciia Chanh Van phong 

1. Ngoai tham quy'en va trach nhiem nhu quy dinh Dieu 21 Quy ch6 nay, 
Chanh Van phong c6 tham quyen va trach nhiem sau: 

a) T6n4 hgp bao cao nhanh, bao cao so k6t, tong ket hoat dOng cua Nha 
truing. Chuyen tai thong tin chi dao, dieu hanh cua lath dao Truing teri cac ca 
nhan, don vi c6 lien quan; 

b),T6ng hgp cac kin nghi, xuat 	cac don vi trinh Lath dao tnremg 
cho kien chi dao, phe duyet; 

c) Ph61 hop viii cac don vi chuyen mon chuan bi not dung cac cuOc h9p, hOi 
nghi do Lanh dao truing chu tri; 

d) Thin. 16nh Pho Hi6u truing phu trach ky giay gigi thieu, cong lenh di cong 
tic, Lich lam viec, phieu chuyen van ban, thu meri, giay mei trong not b6 truing; ky 
sao y, sao luc van ban va cac van ban khac khi dugc phan cong. Chanh Van phong 
dugc phep phan cong, uy quyen cho cac Ph6 Chanh van phong ky thay cac van ban 
neu ten; 

e) Tham 1111R1 Lanh dao truing cac van ban nham don dac, nhac nha, chin 
chinh viec thgc hien quy che, that hi6n cac nhiem vu ma Lanh dao truing da phan 
ding, chi dao. 

2. Giai quy6t cac cong viec khac theo phan cong cua Lanh dao truing. 

Dieu 23. Tham quyen, trach nhim ciia truirng khoa 

1. Lam cong tic quan ly va di6u hanh hoat Ong chung cua khoa; dieu phi 
boat d6ng gift cac chucmg trinh dao tan de dam bao khai thic hieu qua nguon lac 
trong khoa; chu d6ng xay dung not dung, chuong trinh, ke hoach hoat dOng hang 
nam va dai han; phe duyest ke hoach phan cong nhi6m vu chuyen mon, thinh giang 
cua cac chuong trinh dao tan va giam sat viec that hien cac ke hoach nay. 

2. Nam chic tinh hinh nhi6m vu, nOi dung cong tic cua khoa, 
chucmg trinh dao tao va kip died bao cao vii Lath dao truing ve cac van de lien 
quan de bao dam qua trinh quan 1T dieu hanh giita Lanh dao truing va lath dao 
khoa dugc thong suit, thong nhat. Chiu trach nhiem truck Lath dao truing ve boat 
dOng chung 	khoa va 	dai vai giam doc/pho giam doc chucmg trinh dao tao 
chiu trach nhi6m truOc lath dao truing ve chat lugng hog dOng cua timg chuong 
trinh dao tao trong khoa. 

	

, 3. Chia dOng tham 	cho Lath dao truing ban hanh cac van ban quan ly 
gan veri chirc nang nhiem vu cua khoa 

4. CUng ved Bi thu chi bo va to chirc Doan th6 lam cong tic chinh tri to tugng, 
cong tic sinh vien thuOc khoa minh. 
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5. Cling v6ri.giam ,d6c chuong trinh dao tao quan 1Y, 	nhan xet, danh 
gia, phan ding, dieu phoi vien chdc thdc hien nhiem vu trong pham vi khoa; ding 
vori giarn d6c chuong trinh de xuat b8 nhiem, mien nhiem hoac cham dirt hop dung 
lam viec doi voi vien chirc trong khoa then dung trinh td, thd tvc va cac quy dinh 
hien hanh; chit Ong phoi hgp vai Phong To chirc xay dung ke hoach dao tao, boi 
dui:Mg chuyen mon, nghiep vu, chinh tri cho vien chirc trong khoa. 

6. Xay dung quy the hoat Ong 	khoa trinh lanh dao truong phe duyet de 
lam can cu quan dieu hanh hoar Ong don vi. Dam bao viec thdc hien quy the 
dan chil va doan ket trong don vi. 

7. Giai quyet nhung de xuat, kien nghi cua cac ca nhan trong va ngoai Truerng 
ye nhung viec c6 lien quan den chirc nang, nhiem vu clime giao; trinh Lanh dao 
tnrerng nhimg viec vugt tham quyen hoac nhting viec da phoi hgp vai don vi khac 
giai quyet nhung y kien chua thong nhat. 

8. Thgc hien nhiem vu chinh tri va cac nhiem vu khac theo nghi quyet cda 
HOi &

.
Mg tnrong, to chirc Hang, cac Doan the va chi dao cua lanh dao Tnrong. 

Dieu 24. Tham quyen, trach nhi?m can giam d6c cac trung tam, vin 

1. Thdc hien quyen td chd theo guy& dinh thanh lap, quy the to chdc va boat 
d9ng. 

2. Chap hanh quy dinh cda Nha nuot ve thu chi tai chinh, the do ke toan va 
cac quy dinh khac c6 lien quan. Thdc hien dung quy dinh cua Nha nuac ve tuyen 
sinh, dao tao thu9c chirc nang nhiem vu cda minh. 

3. Xay Ong chuong trinh, ke hoach hoat Ong bao dam hieu qua va hai hoa 
gida lgi ich don vi voi lgi ich chung cda Nha tnr6ng. Phijc vu cac hoat d9ng theo ke 
hoach chung cda Nha truemg. 

4. Xay cldng quy che hoat Ong, quy the chi tien not 1)9 dm don vi minh trinh 
lanh dao tnrang phe duyet de lam can cu (flan 1Y, dieu hanh boat Ong. Dam bao 
viec thdc hien cong khai, dan chd va doan ket trong don vi. 

5. Chiu trach nhiem tnrdc lanh dao TnrOng va tnroc phap luat ve toan bo hoat 
Ong dm don vi minh. 

Dieu 25. Tham quyen, trach nhi?m cfia thukS71-1(ii dOng truirng 

1. Thu lcy HOI Ong tnrerng la ngu6i truyen dat y kien chi dao cua Lanh dao 
truemg toi cac ca nhan, don vi c6 lien quan; thdc hien cac cong viec khac gidp viec 
cho Chu tich H9i dOng truOng va Ban Giam hieu thdc hien trach nhiem va quyen 
han. 

2. Thdc hien nhiem vu cua thanh vien H9i dC;ng trutmg va cac ding viec sau: 
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a) TOng hop thong tin ve hog deng cua Truong bao cao Chu tich Hoi deng 
truong; 

b) Chuati bi chuong trinh, tai lieu, gui giay mei hgp va lam thu‘14 cac cuec 
hgp 	dong; xay Ong, hoan chinh, ltru cac van ban dm Hei thing truang; 

c) Tham dg cac cuec hgp do Chir tich Hai &Ong truong chu tri. 

d) Trinh Lanh dao truerng 14 ban hanh van ban theo phan cap. 

3. Cac nhiem vu khac do Chu tich Hei deng tn.remg giao. 

Dieu 26. Tham quyen, trach nhiem cfia pho truong cac don vi 

1. Pho truong don vi la ngtred gidp viec cho truong don vi, thgc hien nhiem 
vg theo phan cong cua truang don 

2. Thay mat truong don vi trirc tiep quan ly, dieu hanh cac mang cong viec 
dugc phan cong va chiu trach nhiem tnroc truong don vi ve ket qua thgc hien nhiem 
vu dugc giao. 

Dieu 27. Tham quyen, trach nhiem cua giant dtic chuong trinh dao tao 

1. Giam dec chuong trinh dao tao la nguiri dirng dau chuong trinh dao tao, 
chiu trach nhiem chinh ye xay dung, cap ,n1lat va phat trien chuong trinh dao tao, to 
chirc dao tao, phan cong chuyen mon, trien khai cac hoat deng dam bao chat lugng; 
to chirc cho giang vien, sinh vien nghien dru khoa hoc, thgc hanh thgc tap; kiem tra, 
giam sat cong tac giang day dm giang vien theo chuong trinh, ke hoach cua Khoa, 
cua Nha truong. 

2. Chu deng phi hgp va chap hanh viec dieu phi hog Ong giaa cac chuong 
trinh dao tao cua lanh dao khoa. Trinh lanh dao khoa phe duyet k8 hoach phan ding 
chuyen mon, thinh giang. 

3. De xuat, phi hop lanh dao khoa to chtic sinh hog chuyen mon, dg gib, 
thao giang cac giang vien trong chuong trinh dao tao de nang cao chat lugng bai 
giang. Ranh gia chuyen mon dm giang vien trong khoa. 

Dieu 28. Trach nhiem va quyen ban cua vien chtic, gifing vien 

1. Vien chirc, giang vien, ngueri lao deng huong quyen 19i va thgc hien nhiem 
vg theo Lug Vien chirc, Be luat Lao deng, hgp dong lam viec, hgp dong lao deng 
va sg phan cong cua lanh dao don vi. Chap hanh quy che, cac quy dinh ctia Nha 
truong. Bao cao ket qua viec thgc hien nhi8rn vu va chiu trach nhi8rn truck lanh dao 
don NI ve nhiem vv. dirge phan cong. 

2. Vien chirc có nhu cau dirge hgc tap, bei duer-ng nang cao trinh de, tham gia 
hei than, hei nghi, thinh giang, nghi phep, nghi giai quyet viec rieng 	phai dune sir 
&Ong 3'7 cua lanh dao don Ni truck khi de nghi Lath dao truong phe duy8t 
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Chtrcrng IV 
CHE HQ HOI HQP, THONG TIN BAO CAO, 

TIEP KHACH, DI CONG TAC, THINH GIANG 

Dieu 29. Hop Ifinh dao truirng 

1. Lanh dao truong hop mot thong mot lan. Truong hop can giai quyat ngay 
cac van de lien quan den tham quyen cua. Lanh dao truong thi Chit'  tich HOi dong 
truong se trieu tap cuOc hop dOt xuat. Thu 14.  HOi dong tnremg va Truong phong To 
chirc ding do h9p. Cac cuOc hop do Chu tich HOi dong MK:mg chu tri thi Thu 14/ 
HOi dong ghi bien ban va tham mtm van ban chi dao. 

„2. Hiau truong, Pho Hiau truong 	tri cac cuOc h9p vOi lath dao cac don vi 
de trien khai thvc hian nhiam vu. Cac cu'Oc hop do Hiau truong, Pho Hiau truong 
chit tri thi lath dao don vi có lien quan ghi bien ban va tham muu van ban chi dao 
theo nguyen ,tac: NOi dung chi dao thuOc 	vtrc nao thi phong chuyen mon php 
trach tnrc tiep link vvc,  do thvc 	not dung chi dao tong hop do Chanh van 
phong va Thu 14T 	dong tnremg phoi hop thtrc hian; NOi dung cuOc hop ban ye 
nhan sv do Truong phong to chirc ghi bien ban. 

3. Dau nam hoc, Lanh dao truong h9p,veri Cong doan, Doan thanh nien, Hoi 
sinh vien de nghe va cho kien thong nhat ve ket qua va ke hoach hog dOng cila to 
chirc down the. 

Dieu 30. TO chic hop, hOi nghi cua cac dun vi trip thuOc 

1. TruOng don vi, giam dOc chucmg trinh,dao tao quyat dinh triau tap va chu 
tri cac cuOc hop, hOi nghi de trien khai hoc tong ket tong tac, thao Juan chuyen 
mon, ... thuOc linh v‘rc quan 1?• cOa minh. 

2. Cac.cuOc hop, hOi nghi ma truong don vi thy can có sir tham gia 	Laub 
dao truang de kip thed chi dao thi clang 14/ vai Van phong. 

Dieu 31. Che dO thong tin bao cao 

1. Cac don vi phai km gift so lieu, fang hop thong tin va xay dung cac loai bao cao 
sau: 

a) Bao cao phut vu the cuOc h9p gift lanh dao Nha truing va lanh dao cac don vi; 

b) Bao cao so kat hoc kSr 1, bao cao tong kat nam h9c; 

c) Cac bao cao nhanh, bao cao chuyen de a kip thei cung cap thong tin, so 
lieu theo yeu cau cua lanh dao Truong. 

2. Thai gian giri tong loai bao cao se dugc Van phong thOng bao cu the. 
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3. Thy theo nOi dung yeu cau cua thug linh vuc ma Lanh dao truong giao cho 
phong chuyen mon hoac khoa chu tri tong h9p bao cao nhanh, bao cao chuyen de de 
phvc vu cho quan 1S7, dieu hanh hoat dOng cua Lanh dao truong. 

Dieu 32. Tiep khach ciia Lanh duo truong 

1. Khach clang 141am viec v6i Lath dao tnrang thi Chanh van phong va Thu 
ky HOi,dong phoi hop nam nOi dung de trinh Lath dao truong tiep, giai quyet hoac 
uy quyen tiep, giai quyet. 

, 2. Khach dang 	lam viec voi don vi nao thi truong don vi do tiep va giai 
quyet theo chirc nang nhiem vv. Neu ngoai pham vi quyen han thi thong bao cho 
Van ph6ng de bao cao Lath dao truing quyet dinh. 

Dieu 33. Di cong tic 

1. Van phong c6 trach nhiem chuan bi cac dieu kien de Lath dao truong di 
cong tic theo ke hoach va theo trieu tap cila cap ten. 

2. Tnrong, pho don vi di cong tic theo phan cong cua Lanh dao truing. Vien 
chdc, giang vien di cong tic phai co sir dong y cua truong don vi va phe duyet cua 
Lanh dao truing, trir truing hop Lath dao truing phan cong tnrc tiep. 

, 	3. Vien ark, giang vien tham du cac hOi thao, hOi nghi khoa hoc phai c6 
ke hoach, coy kien cua truong don vi va dang 147 vii Phong Khoa h9c de dua vao 
ke hoach chung cua Nha truing. Cac truing hop dOt xuat phai duoc truong don vi 
dong y va Lath dao truing phe duyet. 

Dieu 34. Thinh giing, d#y thira gkr 

1. Chi thinh giang dai voi cac mon chuyen nhanh, cac mon dac thu ma hien 
Truing dang thieu giang vien hoac thinh giang cac chuyen gia de giang vien c6 co 
hOi h9c tap kinh nghiem. Ke hoach thinh giang cua thug chuong trinh dao tao phai 
throe lath dao khoa phe duyet tren ca,sa da dieu phoi hop nguon nhan ltrc trong 
khoa. Khoa co trach nhien tong hop ke hoach thinh giang cua cac chuong trinh dao 
tao trinh lath dao tnremg phe duyet tir dau nam h9c de dieu phoi nguon ltrc trong 
Throng. 

2.,Khong khuye'n khich giang vien day thira qua 200 giix/nam. D8i 	mot so 
mon thieu giang vien ma phai phan cong day filth qua 200 gia/nam thi c6 ke hoach 
trinh Lanh dao truing phe duyet tir dau nam hoc. Lath dao truong, lath dao 
khoa/phong, giam dew, pho giam doc chuong trinh dao tao, cac gido str, pho gido str, 
giang vien cao cap chi day du gia chu'an theo quy dinh, neu do yeu cau thkrc to phai 
day thira gi6 ding khong vuot qua 100 gi6/nam. 
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Chuang V 
GAP GCS VIEN CHUG, TIEP XUC SINH VIEN 

Dieu 35. Gap Or vien chin 

1. Truing cac don vi gan gui, Fang nghe cac y kien dong g6p, giai quyet kip 
thed cac phan anh, kien nghi cua vien chirc trong don vi theo pham vi quyen hart 
Cac phan anh, kien n vugt tham quyen giai quyet thi phai bao cao ngay Lanh dao 
truing de giai quyet. 

2. Vien chirc c6 not dung can phan anh, kien 	Lanh 	truing thi 
clang kY vii Thu 14 HOi dong truing de bao cao va xep lich Lanh dao truing gap 
ga. Truing hop dac bit vien chin co the clang ky trvc tiep vii Lanh dao truing. 

3. Hang nam, ngoai hoi nghi vien chirc, trong truing hop can thiet, Lanh dao 
truing, Chu tich cong down se ph8i h9p to chirc hoi nghi de gap ga, lang nghe va 
giai quyet cac phan anh, kien nghi cua vien chirc trong Nha twang. 

Dieu 36. Tiep xtic sinh vien 

1. Giang vien, giao vien lam nhiem vu co van hgc tap, can b8 chuyen trach 
Doan thanh nien, HOi sinh vien gan gui, thuang,xuyen gap 	lang nghe cac kien 
dong g6p, giai quyet kip then cac phan anh, kien nghi cua sinh vien theo pham vi 
quyen han. 

2. Cac phan anh, kien nghi khong thuOc chirc nang nhiem vu hoac vugt them 
quyen giai quyet thi phai th6ng bao cho Phong Cong tac sinh vien de tong hap va 
tham muu Lanh dao truing giai quyet. 

3. Sinh vien c6 not dung can phan anh, kien nghi trvc tiep Lanh dao truing 
Tang 14 vcii Phong COng tac sinh vien de xep lich. Truing hop dac biet co the clang 
14 trvc tiep 	Hieu truing hoac cac Pho Hieu truing. 

, 4. Hang nam, ngoai clot sinh hog chinh tri deu nam hoc, trong truing h9p can
thiet, Hieu truing se chu tri hOi nghi gap ga dai dien sinh vien de nghe va giai quyet 
cac phan anh, kien nghi cua sinh vien trong Nha twang. 

Chucrng VI 
QUY TRINH GIAI QUYET CONG TAC HANH CHINH 

Dieu 37. Tiep nh4n, xir ljr van ban den 

	

1. Van thu tiep nhan, clang 14 tat ca van ban girl den Truemg, 	ca cac van 
ban do ca nhan, dan vi trong Truing girl den, trir van ban,giri dich danh, chirc danh 
nguori nhan va cac van ban 	cho chIrc Dang, Doan the. 
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2. Van ban, tai lieu c6 not dung mang bi mat Nha nuerc dugc dang V, quan ly 
theo quy dinh hien hanh ve bao ve bi mat Nha nuerc. 

3. Sau khi dang 4 van ban din, van thu bam kern mot "phil.u,xer 1j) van ban" 
vao van ban din va chuyen den thu 4 HOi dOng tnxemg. Viec chuyen 	van ban 
giira van thu va thu HOi dong truem4 dugc thkrc hien hang ngay. Doi vai cac van 
ban din c6 dong dau chi cac mire dO khan phai thkrc hien ngay sau khi dang 4. 

4. Thu 14 HOi dOng truang bao cao Chia tich HOi dOng truong,toan b0 van 
ban din vao dau gia buOi sang hang ngay de phe duyet hoac cho 3'7 kien xir ly. Sau 
do van thu chuyen van ban tali ca nhan, don vi ghi trong "phieu xi 1j) van ban" thong 
qua phan mem quan 1S7 van ban. Viec chuyin giao van ban gifra van thu va cac ca 
than, don vi phai dugc vao so theo doi va dugc thkrc hien trong ngay. Cac van ban 
khan phai chuyen giao ngay. 

5. Don vi, ca nhan nhan van ban phai chu dOng nghien cau not dung van ban 
va tham muu hoac trien khai thuc hien. 

Dieu 38. Soan thdo, trinh ky va ban hanh van ban 

1. Don vi dugc phan cong nhiem vu cha dOng tham muu, soon thao van ban 
va xin y kiin chi dao cua Lanh dao truang. Qua trinh thkrc hien niu lien quan din 
nhieu don vi thi twang don vi true tiep phOi hgp vbi don vi c6 lien quan giai quyet. 

2. Sau khi coy kiln dm Lath dao truang, don vi dugc phan ding hoan chinh 
van ban, tnrong don vi 4 nhay vao,phan cuoi van ban va bao cap nOi dung voi Chia 
tich ,HOi dong truang, sau do trkrc tiep trinh Lanh dao truang 14 ban hanh theo tham 
quyen. Nguai trinh ky la nguai chin trach nhiem chinh ve not dung, the thirc, k'y 
thuat trinh bay van ban do minh tham muu, soan thao va trinh V. Lath dao truang 
khong 14 van ban do nguai kh6ng c6 tham quyen trinh 14. 

3. Tham quyen trinh 4 nhu sau: 

a) Van ban dm HOi dOng truang do thu ky HOi dOng truang trinh 4; 
b) Van ban xin chu truong, van ban de xuat, kin nghi cua cac don vi ngoai 

quy the can coy kien dm Chu tich HOi dong Truang do thu 4 HOi &Ong truang 
trinh 14; 

c) Van ban lien quan din 1mh vkrc tai chinh, dau tu, mua sAin tai san, phat 
trien ca so vat chat do truemg phong Ke hoach - Tai chinh hoac truang phong Ca sb 
vat chat trinh 14; 

d) Van ban thuOc 11th vkrc dao tao do truang phong Dao tao dai hgc va truang 
phong Dao tao sau dai hoc trinh 4; 
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e) Van ban thu6c linh vkrc khoa h9c cong nghe (bao g6m ca van ban xin ch6 
truong tham du 118i nghi, hoi thao khoa h9c 	) do truong ph6ng Khoa h9c trinh 

f) Van ban thu6c link vuc to chirc can b8 do truong phong to chirc trinh 1c)"7; 

g) Bao cao tong hgp do Van phong trinh 

3. D6i ved van ban hanh chinh cua cac ca nhan, don vi trong Trugng trinh 
Lanh dao truong xin chu truong, de xuat time hien cac cong viec Cu the thi Chi) tich 
H6i dong tnrang hoac Pho Hieu truang phe duyet trkrc tiep, cac don vi can di vao 
not dung phe duyet ma thkrc hien, khong can tham muu van ban chap thuan, trir cac 
truong hgp n8i dung cong viec c6 lien quan den cac ca nhan, to chirc ngoai Tnrgng. 

Dieu 49. Phit hinh va hru giir van bin di 

1. Van thu phai kiem tra lai ve the tithe va 1(9 thuat trinh bay van ban, neu 
phat hien sai sot thi bap ca.° ngugi c6 trach nhiem giai quyet. 

2. Tien hanh ghi s6, ngay, thang, nam ban hanh van ban; vao s6 dang 147; 
nhan ban; dong dau; phat hanh va luu gia ban goc van ban gui di. 

3. Viec phat hanh va luu gilt van ban di duce thkrc hien theo quy dinh hien 
hanh. 

Dieu 40. Quin 1y va sir dyng con din 

1. Viec quan 13.7 va sir' dung con &Au cua Tnr6ng dugc thkrc hien theo quy dinh 
hien hanh. 

2. Con dAu cua Trugng dugc giao cho van thu quan ly va dong dAu tai ca 
quan. Van thu khong dugc giao con dau caa TnrOng cho ngueri khac khi chua dugc 
phep caa Hieu tnrang. 

3. Van thu to tay dOng dAu vao van ban va chi dugc dong &Au khi da c6 cha 
14/ cua nguai c6 tham quyen ky vao van ban. 

Dieu 41. Quin IS,  van bin, lip hO va nop hru hO 	tai lieu vao hru tea 
ca quan 

1. N4.61 ca nhan khi giai guy& cong viec dugc giao co trach nhiem ma h6 so 
ye ding viec dugc giao; tien hanh thu thap, cap nhat van ban, tai lieu hinh thanh 
trong qua trinh theo doi, giai quyet ding viec vao h6 so; quan 13",  h8 so trong qua 
trinh giai quyet cong viec. 

2. Ket thOc cong viec, ca nhan pilaf bien tap va n8p luu ho so vao luu trit,caa 
Tnreng (Lim tit ca quan) tai Van phong. Van phong c6 trach nhiem bien tap ho so 
luu frit va n8p vao hru nu co quan. Cong tac hru tril do Van phong thkrc hien. 
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3. Vic mo, quan ly va nOp luu hO so tai chinh, hO so xay dung co ban va hO 
so tuyen sinh, ho so cap phat van bang chirng chi dugc thgc hien theo cac quy dinh 
tucmg ung. 

Dieu 42. Quin 1y, lull &Cr va phat hanh van ban cilia HOi dOng trtrirng 

Van ban dm HOi dOng tnrong la van ban dm Truong. Van phong c6 trach 
nhiem tiep nhan, mop so theo doi va quan ly, phat hanh, luu trir theo quy dinh chung. 
Thu 14 HOi dong c6 trach nhiem phoi hop ved Van phong de xir ly, quan ly, hni trCt 
van ban dm HOi &Ong theo quy dinh chung. 

Chuang VII 
THANH TRA, GIAI QUYET ICHIEU NAL 

TO CAO, KHEN THIJONG VA XILY Id? LI4T 

Dieu 43. Thanh tra, gial quyet khitu nai to cab 

1. Phong Thanh tra thgc hien chirc nang thanh tra town dien cac hog dOng, 
cac don vi trong Nha truemg theo quy dinh cua phap luat. 

2. La dSu mOi tie]) nhan, phan loai va tham muu Lanh dao truong tra led don 
quyet khieu nai to cao. Truc tiep giai quyet khieu nai, to cao theo tham 

quyen. 

DiOu 44. Khen thirerng va xir ly vi pham 

1. Tap th, ca nhan c6 thanhtich,,  dong g6p cho qua trinh phat trien 	Nha 
tn.remg dugc khen thuong, dugc de xuat khen thuong theo Quy the thi dua khen 
thuong &la Nha truemg va Lust Thi dua khen thuong. 

2. Ca nhan co hanh vi vi pham cac quy dinh cua Nha truemg, vi pham quy 
dinh cea phap luat thi bi xir ly kST luat theo quy dinh hien hanh. 

TM. HOI BONG TRISONG 
CHU TICH 
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